FLEXIBLE AND STRUCTURED
FUND {EXCEPT SKILLS AND
TRAINING OPTION) TERMS OF
FUNDING

Between:

(1) The Construction
Industry Training Board
(Registered charity
number 264289 and
SC044875)

whose principal place of
business is at Bircham
Newton,

King's Lynn, WNorfolk,
PE31 6RH (‘CITB or we');
and

(2) The recipient ('you').
(a) We have reviewed
your  proposal (‘the
Project’)

and grant funds* (‘the
Funds') to assist in
carrying

out the Project.

(b) This Agreement sels
out the tems and
conditions

on which the Funds are
granted to you.

(c}) The temms and
conditions are intended to
ensure that the Funds are
used for the purpose for
which they are awarded.
*in the sum communicated
to you separately in the
covering lelter to this
Agreement.

1. Funding and tax

1.1 CITB grants the Funds
to the Project (inclusive of
VAT) subject to clause 1.6
and 12 and in observance
of the Agreement and the
criteria attached in Annex
2
1.2 Payment will be by the
number of instalments in
the sums, on the dates
and according to the
criteria set out in Annex 2
so long as we are satisfied
that such payment will or
has been used for the

proper expenditure of the
Project.

1.3 The amount of the
Funds shall not be
increased in the event of
any overspend by you in
the delivery of the Project.
1.4 Eligibility for payment
will be measured in terms
of the number of activities
produced (‘the Outpuls’)
andlor the intended
benefits of the activities for
individuals, companies
and the industry ({'the
Qutcomes’).

1.5 The Funds will be
used only by you and only
for the Project.

1.6 You shall promptly
repay to CITB any money
incorrectly paid to you
either as a result of an
administrative error or
otherwise. This includes
(without limitation)
situations where either an
incorrect sum of money
has been paid or where
Funds have been paid in
error before all conditions
attaching to the Funds
have been complied with
by you.

1.7 You acknowledge the
Funds are not a taxable
supply for VAT purposes
by you to us. You
understand our obligation
does not extend to paying
you any amounts in
respeclt of VAT in addition
to the Funds and that the
Funds we give are
inclusive of VAT.

1.8 You shall not use the
Funds to:

a)  exclusively fund
employees, directors or
trustees;

b) purchase buildings or
land;

c) fund any capital
expenditure.

2. Duration

2.1 Except where
otherwise specified, the
terms of this Agreement
shall apply from the start
date of this Agreement (as
slated in Annex 2) until the
anniversary of expiry of
the end date (as stated in
Annex 2) within the criteria
attached in Annex 2.

2.2 Any obligations under
this  Agreement that
remain uniulfilled following
the expiry or termination of
the Agreement shall
survive such expiry or
termination and continue
in full force and effect until
they have been fulfilled.

3. Outputs/Outcomes

3.1 You undertake to
deliver the Outputs and
Outcomes as detailed in
Annex 2. You will comply
with all requests we make
with regards to monitoring
and evaluation including
regular evaluation of the
performance of the Project
against the profile outlined
in the approved
application form with the
Outputs and the
Outcomes as defined
within Annex 2.

3.2 Evidence will be
submitted to CITB in
accordance with the
Evidence detailed within
Annex 2 of this Agreement
in order

to trigger staged payments
throughout the duration of
the Project. In relation to
submitting the evidence
time shall be of the
essence.

4. Intellectual Prope

promotion
4.1 For the purpose of this



Agreement, the following
definitions apply:
"Intellectual Property
Rights' ('IPR') means any
confidential  information,
patents, registered and
unregistered trademarks,
registered designs and
unregisterad design rights,
copyright, know-how,
frade secrets and all other
creative content in the
world. For the avoidance
of doubt, data shall fall
outside this category and
shall be handled as set
out in the data proteclion
clause.

‘Background IPR' shall
mean IPR owned by you
or a third party not created
under this Agreement but
needed for the
performance of the
Agreement or for use and
exploitation of Foreground
IPR.

‘Foreground IPR' means
IPR created by you or a
subcontractor for the
Project.

42 Any advertising,
presentation or media
coverage by you and
fraining materials or
products connected 1o the
Project shall acknowledge
CiTB's funding in
accordance with the
advice that shall be
communicated o you
separatsly.

4.3 Except as expressly
set out in this Agreement
you are not authorized to
use any of CITB's logo
and/or trademarks without
our prior writlen approval.
44 Nothing in this
Agreement entitles you o
slate, either expressly or
impliedly, that you are
endorsed by, approved by,
affiliated with or have any

corporate association with
CITB.

45 We may publicise
funding the Project and we
may use your
logoftrademark to do so.
46 Nothing in this
Agreement shall affect
your ownership of the
Background IPR. The
Foreground IPR shall
belong to CITB.

4.7 You grant us (and will
ensure third parties do the
same) a  perpelual,
royalty-free, non-exclusive
worldwide licence to use
the Background IPR so we
can use the Foreground
IPR.

48 We grant you a
perpetual, royalty-free,
non-exclusive  worldwide
licence to use the
Foreground IPR.

49 You wil bhave
agreements with  third
parlies equivalenl to these
IPR provisions and will
provide us copies upon
request.

4,10 We own all the new
creative content in the
Outputs/ Outcomes and
may share this across the
industry.

5. Payment

5.1 Payment of the Funds
will be made subject to:

a) the submission of
satisfactory evidence that
the Project is proceeding
according to the schedule
outlined in Annex 2;

b) you meeling the
stipulated Outputs and
Qutcomes; and

c) receipt by us of a
properly rendered invoice
quoting the relevant
purchase order number.
5.2 Subject to clause 5.1
we shall make payment
within a reasonable period

of receipt of the invoice.
5.3 For CITB, the project
manager shall be the
programme manager, or
such other person
appointed in their place,
they shall provide
guidance and assistance
on policy matters. The
CITB project manager's
decision in relation to the
submission of evidence
and the meeting of
Outpuls and QOutcomes in
respect of clause 5.1 shall
be final.

5.4 There are
considerable pressures on
the funds  available.
Failure to discuss
problems/issues
concemed with evidence-
based slaged payments,
Qutputs and Outcomes
with us may resuilt in
allocated monies being
redistributed back into the
fund. CITB reserves the
right not to make the
relevant staged payment
to you in such
circumslances.

6. Indemnity

6.1 You hereby indemnify
and hold harmless CITB,
ils employees, agents,
officers and sub-
contractors against all
claims, demands, actions,
costs, expenses, losses,
damages and all other
liabilities arising from the
Project or incurred by
reason of the actions
and/or omissions
(including without
limitation infringement of
IPR rights) of you in
relation to the Project,
non-fulfilment of
obligations of you under



this Agreement or your
obligations to third
parties.

7. Insurance

7.1 You will effect and
maintain adequate
insurance, as delailed in
the Application
Declaration Form and, if
requested, you  shall
supply us with the relevant
insurance documentation
and evidence that the
relevant premiums have
besen paid.

8. Discrimination

81 You shal not
unlawfully discriminate
within the meaning and
scope of any law,
enactment, order or
regulation relating to
discrimination (whether in
race, gender, religion,

disability, sexual
arientation, age or
otherwise) against
anyone.

82 You shall take
reasonable steps to
secure abservance of this
clause by all servants,
employees or agenis
engaged by you and all
suppliers and sub-
conltractors engaged on
the Project.

9. Safequarding

9.1 If the Project involves
work with children, young
people or vuinerable
adults (vulnerable people),

you  will lake all
reasonable sleps t{o
ensure their safely.

9.2 You will obtain written
agreement from the legal
carer or guardian before
any direct contact with
vulnerable people and
have policies and
procedures to safeguard
them, cbtaining
appropriate disclosure

checks for anyone in
contact with them.

10. Data Protection

10.1 You shall:

a) Follow only our
instructions in relation to
data including personal
data as defined by the
Data Proteclion Act 1998
as amended andfor

replaced;
b) Use sufficient,
appropriate technical/

organisational measures
to stop unauthorised or
unlawful processing,
accidental loss,
destruction or damage;

c) Comply with the
obligations imposed on
you under the Data
Protection  Act 1998
including notification to the
Information
Commissioner, if
applicable; and

d) Provide us with details
of the measures you take
to comply with this clause.
10.2 We shall process any
data you provide only for
lawful and fair purposes
including  sharing for
evidence and monitoring.
11. Freedom of
Information

111 You acknowledge
that CITB is subject 1o the
requirements of the
Freedom of Information
Act 2001(FOIA).

11.2 You undertake to:

(a) provide all necessary
assistance and Cco-
operation as reasonably
requested by CITB and
enable CITB to comply
with its obligations under
FOIA;

(b) transfer to CITB all
requesls for informalion
relating to this Agreement
that you receive as soon
as practicable and in any

event within two (2)
working days of receipt;
(c) provide CITB with a
copy of all information
belonging to CiTB
requestied in the request
for information which is in
your possession or control
in the form that CITB
requires within five (5)
working days (or such
other period as CITB may
reasonably specify) of
CITB's request for such
information; and

(d) not respond directly to
a request for information
unless authorized in
writing to do so by CITB.
11.3 You acknowledge
that CITB may be required
under the FOIA to disclose
information without
consulting or obtaining
consent from you. CITB
shall take reasonable
steps to notify you of a
request for information to
the extent that s

permissible and
reasonably practical for it
to do SO but
(notwithstanding any other
provision in this
Agreement) CITB shall be
responsible for

determining in its absolute
discretion whether any
information is exempt from
disclosure in accordance
with the FOIA.

12. Withholding,
Suspending and
Repayment of Fundin
12.1 You shall use the
Funds for this Project and
no other purpose. We may
ask you to show how the
Funds were wused by
completing forms and
such other documenis as
we require. You shall
retlum these documents
within ten (10) working




days of any such request.

12.2 CITB's intention is
that the Funds will be paid
to you in full. However,
without  prejudice to
CITB's olher rights and
remedies, we may at our
discretion withhold or
suspend payment of the
Funds andfor require
repayment of all or part of
the Funds if:

a) The Funds have not
been used for the purpose
of the Project or for which
they were awarded; or

b) You do not tell us of
changes to the Project we

deem substantial; or

c) The future of the Project
is in jeopardy; or

d) Your bid contained or
you provided inaccurate,

false or  misleading
information or acted
dishonestly or
disreputably; or

e) Progress towards
completion of the Project
is unsatisfactory; or

f) You are, in the
reasonable opinion of
CITB, (delivering the
Project in a negligent
manner; or

g) There is a serious delay
or delivery fails in some
other way; or

h) We discover that the
Project has been funded
or part funded by another
third party.

123 If we make an
overpayment, you will
repay that to us, on
demand.

13. Accounts and_
records

13.1 The Funds shall be
shown in your accounts as
reslricted funds and shall
not be included under
general funds.

13.2 You shall keep

separate, accurate and
up-to-date accounts and
records of the receipt and
expenditure of the Funds,
which we may see upon
reasonable request.

13.3 You shall keep all
invoices, receipts, and
accounts and any other
relevant documents
relating o the expenditure
of the Funds for at least
seven Yyears following
receipt of any of the Funds
to which they relate. We
shall have the right to
review, at our reasonable
request, your accounts
and records that relate to
the expenditure of the
Funds and shall have the
right fo lake copies of
such accounts and
records.

13.4 You shall have your
accounts extemnally
audited and shall provide
us with a copy of the
audited annual accounts
within six months (or
lesser period as CITB may
reasonably require) of the
end of the relevant
financial year in respect of
the year in which the
Funds were paid.

13.5 You shall comply and
facilitate CITB's
compliance  with all
applicable statutory
requirements as regards
accounts, audit or
examination of accounts,
annual reports and annual
retumns.

14. Limitation of

Liability

14.1 CITB accepts no
liability for any
consequences, whether
direct or indirect, that may
come about from you
running the Project, the

use of the Funds or from
withdrawal of the Funds.
14.2 Subject {o ciause
14.1 CITB's liability under
this Agreement is limited
to the payment of the
Funds.

15. Warranties
15.1 You warrant,
undertake and agree that:

(a) you have all necessary
resources and expertise to

deliver the Project
{assuming due receipt of
the Funds);

{(b) you shall at all times
comply with all relevant
legislation and all
applicable  codes  of
practice and other similar
codes or
recommendalions, and
shall nolify CITB
immediately of any
significant departure from
such legislation, codes or
recommendations;

(c) you shall comply with
the requirements of Health
and Safety at Work etc.
Act 1974 and any other
acts, order, regulations
and codes of practice
relating to health and
safety, which may apply to
employees and other
persons working on the
Project;

(d) you have and shall
keep in place adequate
procedures for dealing
with any conflicts of
interest;

(e) you have and shall
keep in place systems lo
deal with the prevention of
fraud and/or administrative
malfunction;

(f) all financial and other
informaltion  conceming
you which has been
disclosed to CITB is to the
best of your knowledge



and Dbelief true and
accurale;

(9) you are not aware of
anything in your own
affairs, which has not
been disclosed to CITB,
which might reasonably
have influenced the
decision of CITB to grant
the Funds on the terms
contained in this
Agreement; and

(h) since the date of your
last accounis there has
been no material change
in your financial position aor
prospects and for the
avoidance or doubt CITB
relains the right to carry
out a credit check during
the term of this
Agreement.

16. ignments/sub-
contracting

16.1 You may not assign
or sub-contract the Project
or Funds without our prior
written approval.

16.2 Any assignment or
sub-contract shall be on
terms no worse than these
and shall

(a) require payment by
you na more than 30 days
from receipt of a valid
invoice and

(b) your prompt approval
of each subcontractor
invoice. A sub-contractor
must include in a sub-
contract equivalent terms,
16.3 No assignment or
sub-contract removes an
obligation or liability. You
are liable for acls and
omissions of assignees or
sub-conlractors and their
employees as if your own.
17. Termination

17.1 CITB may in writing
terminate this Agreement
immediately without
compensalion:;

a) If you, being an

individual, or where a firm,
any partner in that firm,
shall become bankrupl or
equivalent;

b) If you,  being a
company, pass |
resolution of winding up,
or equivalent;

c) If you, being a
charity/public body, have
an analogous event to
those In (a) or (b);

d) If you seriously breach
this Agreement and do not
remedy it or, following a
nolice, do not within thirty
(30)  calendar  days
remedy it to CITB's
satisfaction; or

e} If your acts or
omissions bring us into
disrepute or  attract
adverse publicity.

17.2 We may terminate
this Agreement without
reason on 30 calendar
days' written notice.

18. Dispute resolution
18.1 In the event of any
complaint or dispute
(which does not relate to
CITB's right to withhold
Funds or terminale)
arising between the
parties lo this

Agreement in relation to
this Agreement the parties
shall meet promptly to
resolve matters.

18.2 If we cannot resolve
the dispute within ten (10)
working days of a
meeting, the parlies may,
by mutual consent, refer
the matter to the Centre
for Effeclive Dispute
Resolution to nominate a
mediator.

19. Notices

19.1 All notices and other
cammunications in relation
to this Agreement shall be
in writing and shall be
deemed to have been duly

given if personally
delivered or mailed (first
class postage prepaid) to

the address of the relevant
party. If personally
delivered all such

communications shall be
deemed lo have been
given when received
(except if it is received on
a non-working day or after
4 pm on any working

day they shall be deemed
received on the next
working day) and if mailed
such communications
shall be deemed to have
been given and received
on the second working
day following such
mailing.

20. Third rights
20.1 The parties do not
intend the Agreement to
be enforceable, under the
Conltracls (Rights of Third
Parties) Act 1999, by any
person not a party to it.

21. Joint and Several
Liability

21.1 Where you are not a
company or incorporated
enlity with a distinct legal
personalily, the individuals
who enter inlo and sign
this Agreement shali be
jointly and severally liable
for your obligations and
liabilities arising under this
Agreement.

22, Set off

22,1 We may set off any
liability of you to wus
against any liability of us
to you without prejudicing
our other rights or
remedies.

23. Entire Agreement
23.1 Neither parly is
induced into this
Agreement by a statement
or promise, unless
fraudulent. This
Agreement may be varied




only in writing, by both
Parties.
24. No partnership or

joint venture
241 Nothing in this

Agreement shall create a
partnership or joint
venture between us, nor
any relationship of
principal and agent, nor
authorize any parly to
make or enter into any

commitments for or on
behalf of the other party.
25. Variation

251 The terms of this
Agreement may only be
varied by agreement
between both parties.
26. Contracts (Rights of
Third Parties) Act 1999
26.1 This Agreement does
not and is not intended to
confer any contractual

benefit on any person
pursuant to the terms of
the Coniracts (Rights of
Third Parties) Act 1899,
217. Law and jurisdiction
27.1 The law of England
and Wales, and the
exclusive jurisdiction of
the English and Welsh
courts shall apply.



Annex 1: AGREEMENT OR VARIATION

The terms of this Agreement may only be varied by agreement in wriling between both parties.

Authorised to sign for and on behalf of the Recipient.

Vi

Signature:

IPosition in Organisation:

ame in
apitals:

CRIEF ERYXEcUIE

Address: The National Federation of Roofing Contraclors Limited
31 Worship Street
London

Post Code: |[EC2A 2DY Date:

1AM NS rERB L. 207

Authorised to sign for and on behalf of CITB

T.m:mE..@ ame in SARAH BEALE
apitals:
Position in Organisation: | Chief Executive
Address: CITB
Bircham Newton
Kings Lynn
Norfolk
Post Code: |PE31 6RH Date:

_v_.&wn” Code NFRC 17 01

1;2 Project Description

e NFRC will form the Roofing Skills Partnership and show that the industry backs the call for a
ationat strategy to have one qualification that enables roofers to multi-skill across all areas of

fing.

0 enable this, three activity groups will be formed, 4 research projects will be carried out, and 200
rk based recorders, 60 instructors and 10 skills auditors will be trained to enable 5000 workers

o0 achieved the Approved Roofer status.




National Federation of Roofing Contractors NFRC 17 01 Annex 2

Project Code NFRC 17 01] Kay outputs Success Criteria
Start 1 lan 2018 4 research reports and action plans One research project commissioned from each Activity Group, to investigate various aspecis of Roofing Industry Including provision,
resulting from research qualifications, professionalisation and recommendations taken forward within Activity Groups and Roofing Skills Parinership
End 31 Dec 2021 Approved Roofer programme A fit for industry prog , designed and developed by industry
System to track and moaitor candidate {A dit for pury system for ing and tracking
progress
<178 Award 2,892,616 S0D0 Approved Roofers qualified 5000 existing workforce trained and achieving Approved Roofer qualification, with key findings of what worked, what dida‘t and what
200 Work Based Recorders miligations were used to improve achlevement rate.
10 Skills Auditors
60 Instructors
Reference Outpt | OV "’I: Claim Date Evidence of Activities & Dutputs ata
P1.1 Set up of RSP Set up of Roofing Skills Partnership group, Including Terms of Reference,
list of members, roles within the Partnership.
P12 Direction and Copy of project plan detailing completed Direction and Parinership
Partnetship Management work.
Manzgement Timesheeats of 12 weeks
Partnership Management Set up of first Activity group, including Terms of Reference, list of
work on project members, roles within the Group
P13 Accreditation Copy of the requitementsof  |Copy of the accreditation development contract
development the accreditation development|Copy of project plan detalling pleted Project Manag work.
staried Copy af the Copy of the project plan covering al) aspects of the next quarter of the
procurement/tender process  |project
and selection criteria
31 March Copy of timesheet for 12 Set up of second Activity group, Including Terms of Reference, list of
2018 30 April 2018 weeks Project Management | members, roles within the Group
work
PLA Project set-up Admintstration: Timesheets of |Copy of project plan detailing completed Administration work, Benchmark data tiles that will be used
12 weeks work on project Set up of third Activity group, including Terms of Reference, list of throughout the project to ascertain progress
Copy of invoice or timesheets |members, roles within the Group [from the original cesearch, as agreed with Mark
Agreement of press protocols with CITB from supplied contact details.  |Noona n)
Copy af specification for External Evaluation [or confirmation from
Rachel Iredale on Involvernent with the process), and 3 quotes to shaw  [Agreement of evaluation criteria from sbove
value far money. with RI
List of 'toofing industry’ that backing will be sought from, including
Federations, Trade Assoclations, and other key players.
Evidence of agreement with CITB of what "Buy-In' looks llke, with
wording and quantitative measure/s in consultation with Mark Noonan
Perlod 1 Activity to 31 March 2018 total




National Fedearation of Roofing Contractors NFRC 17 01 Annex 2

Output

Outpant to be
completed by

Clafm Date

Financial
value

P2.1

(ndustry Buy-in

P2.2

Direction and
Partnership
Management

P2.3

Development of
software and
platform for
tracking
candidates
started

P24

33 Work Based
Recorders trained

10 Instructors
trained.

P26

Quarterly Report

30 June 2018

31 July 2018

Period 2 Activity to 30 June 2018 tatal

4} 1] Mstch
contribution | contribution

Evidence of Financial

Evidence of Activities & Outputs

Data

Copy of Industry buy In from evidence in P14, Indicating support of
this RSP approach and sgreement on general content of Approved
Roofer accreditation.

Agreement from Masrk Noonan that Buy-n has been achleved, further
to a meeting between NFRC and CITB before 30 June 2018.

tf not reached, this project will not progress beyond this quarter.

Review point - proceeding past this polnt
needs to be agread with Mark Noonan in
association with CITB Executive

Timesheets of 12 weeks
Direction work an project
Timesheets of 12 weeks
Partnership Management

Copy of deliverables astigned to Director and Partnership Manager for
next 6 months

Copy of the requirements of
the software development
Copy of the
procurement/tender process
and selection criteria

Copy of tha contract

Copy of invoice or timesheets
showing work on tratning 33
‘Work Based Recorders

Copy of the Profile/tob Description for Skills Auditors - if not recelved
we cannot fund skills auditars.

[Record for 33 Work Based Recorders:

Record of registration

Record of achlevement

Employer name

CITE Levy Registration number

[Payment to be made i candidate works for Levy Registered employers
only}

Individual data - age, gender, ethnicity,
occupation, subsector

Copy of involce or timesheets
showing work training 10
instnuctors

Record for 10 Instructors:
Record of registration
Record of achievement
Employer name

Individual data - age, gender, ethnicity,
occupation, subsector

Copy of involce or Umesheats

Quarterly progress report towards outputs and sgainst information to
be included in final report, any problems encountered in this period.
Copy of specification for Research Project A, and procf of value for
money [include 3 quotes).

Benchmark data as agreed in P1.4
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Evidence of Activities & Outputs

Report of Key Deliverables achieved by Director and Partnership
Mensger in this quarier,

Copy of the programme, to include finished modules evidenced In the
procurement and selection process documentation.

Programme to Include all aspects of Roofing, Including Flat Roofing,
Pitch Roofing, Lead Raofing, Single Ply and Ancilliaries.

Record for 33 Work Based Recorders:

Record of registration

Record of achlevement

Employer name

CITB Levy Registration number

[Payment to be made if candidate works for Levy Registered employers
only)

Individual data - age, gender, ethnicity,
occupation, subsector

Record for S Skills Audlters

Record of achievement

Employer name

CITB Levy Registration number

[Payment to be made if candidate works for Levy Registered amployers
only)

Individual data - age, gender, ethnidty,
occupation, subsector

Record for 10 Instructors:
Record of registration
Record of achievernent
Employer name

Individual data - age, gender, ethnicty,
oczupation, subsector

Quarterly progress report towards cutputs and against information to
be included in final report, any problems encountered In this period.

Aggregate of data collected in Perlod
Progress against Benchmark data

Research Report A

Output to be Financial (w1 ] Match Evidence of Financial
Date
Reference Output tetrd by Ciaim P “ | ;
P3.1 Direction and Timesheets of 12 weeks
Partnership Direction work on praject
Management Time sheets of 12 weeks
Parinership Mansgement
work on project
P3.2 Approved Rooler Capy of Invoice from suppller
programme showing programme
developed development
P33 33 Work Based Copy of invoice or timesheets
Recorders trained shawing work on tratning 33
Work Based Recorders
P3la 5 Skifls Auditors Copy of inveice or imesheets
showing work training 5 Skills
30 September | 31 October Ruuditors
2018 2018
P35 10 Instructors Capy of invoice or timesheets
tralned. showing work Usining 10
instructors
IP36 Quarterly Report Copy of invoice or timesheets
PPBJ Research Report Copy of invoice or imesheets
A showing work on Research
Project A
Pettad 3 Activity to 30 September 2018 total
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Evidence of Activities B Outputs

Data

Copy of deliverables assigned to Director and Partnership Manager for
next 6 months
Report of Key Deliverables achieved by Director and Partnership

N ger In this quarter.

Agreement with Mark Noonan that NFRC have delivered sufficiently
on Key Deliverables.

Review point - proceeding past this peint
needs to be agreed with Mark Noonan in
assotiation with CITE Executive

Copy of the minutes of the mesting 1o show CITB the software and
platform

Proaf of engagement throughout with CITB |Braden and/or Trung) and
sign off from CITB that the software meets requirements.

Printout of all candldates currently registered on tracking platform.

Record for 33 Work Based Recorders:

Record of registration

Record of achievement

Employer name

CITB Levy Reglstration number

[Payment 1o be made il candidate works for Levy Registered employers
only)

Individual data ~ age, gender, ethnicity,
occupatian, subsector

Record for 5 Skills Auditors

Record of achlevernent

Employer name

CIT8 Levy Registration number

|Payment to be made Il candidate works for Levy Registered employers
only]

Individual data - age, gender, ethnicity,
occupation, subsector

Record for 10 Instructars:
Record of registration
Record of achievement
Employer name

Individual data - age, gender, ethnicity,
cccupation, subsector

- Gutput to be i Financis! are Match Evidence of Financial
= ¥ completed by vaksa contribution | contribution Expenditura
P4 Direction and Timesheets of 12 weeks
Partnership Dlrection work on ptoject
Management Timesheets of 12 weeks
Partnership Manag N
work on profect
Pa.2 Development of Copy of the invoice frem
software and supplier showing watk on
platform for software development
tracking
candidates
P43 33 Work Based Copy of Invoice or timesheels
Recorders tratned showing work on training 33
Work Based Recorders
31 Decernber | 31 fanuary
Pa.a 5 Skills Auditors 2018 2019 Copy of Invoice or timesheets
show!ng work training 5 Skils
Auditors
P45 10Instructors Copy of invoice of limesheets
trained. shawing work tralning 10
Instructors
P46 End of year report| Copy of invoice or timesheets

End of year progress report towards outputs and agalnst Information to
be included In final report, any problems encountered in this year.

Aggregate of data collected in Period
Progress agalnst Benchmark data

Period 4 Activity to 31 December 2018 total
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Output ta be Financial are Match Evidence of Financial

Reference OCutput ed by Claim Date o riion | oy £ ture Evidence of Activities & Outputs Data
FPS,], Direction and mesheels of 12 weeks Report of Key Deliverables achieved by Director and Parinership
Partnership Direction work on project Manager in this quarter
Management mesheets of 12 weeks
Partnership Management
work on project
Ips.2 500 new workers Copy of Invoice or timesheels |Record for 500 Accredited Roofers: Individual data - age, gender, ethnicity,
accredited showing work on 500 Record of registration occupation, subsector
Accredited Roofers Record of achievernent
Employer name
CITB Levy Registration number
[Payment to be made if candidate works for Levy Registered employers
only)
P5.3 33 Work Based Copy of lnvolce or timesheets [Record for 33 Work Based Recorders: Individual data - age, gender, ethnicity,
Recarders tralned showing work on training 33 JRecord of registration occupstion, subsector
33 March Work Based Recorders Record of achievement
2019 30 April 2019 Employer name

CITB Levy Registration number
[Payment ta be made if candidate works for tevy Registered employers

only]
PS.4 10 Insinuctors Copy of inveice or timesheets |Record far 10 Instructors: Individuat data - age, gender, ethnicity,
trained. shawing work training 10 Record of registration occupation, subsector
Instructors Record of achievament
Employer name
P55 Quarterly Report Copy of involce or timesheets |Quarterly progress report towards cutputs and against informationto  |Aggregate of data collected in Period

be Included In fina) report, any problems encountered in this period. Progress against Benchmark data

Period 5 Activity to 31 March 2019 total
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Evidence of Activitles & Outputs

Data

Copy of deliverables assigned to Director and Partnership Manager for |
next 6 months
Report of Key Deliverables achieved by Directos and Parinership

Manager in this quarter.
Agreement with Mark Naonan that NFRC have delivered sufficlently
on Key Defiverables.

Review point - proceeding past this point
needs to be agreed with Mark Noonan in
association with CITE Executive

Record for 500 Accredited Roalers:

Record of registration

Record of achlevement

Employer name

CITB Levy Registration number

[Payment ta be made if candidate works for Levy Reglstered employets
anly}

Indtvidual data - age, gender, ethnicity,
occupation, subsector

Record for 33 Work Based Recorders:

Record of registration

Record of achievement

Employer name

CITB Levy Reglstration number

|[Payment to be made if candkiate works for Levy Registered employers
only)

Individual data - age, gender, ethnicity,
occupation, subsector

Record for 10 Instructors:
Record of registration
Record of achlevement
Employer name

Individual dats - age, gender, ethnicity,
occupation, subsector

Quarterly progress report towards outputs and against information to
be included In final repart, any problems encountered in this period.
Copy of specification for Research Project B, and proof of value for
money [include 3 quotes).

Aggregate of data collected in Period
Prograss agsinst Benchmark data

Qutput to be Cialm Dat Financlal arte Match Evidence of Financial
Reference F completed by valus contribution | contribution Expenditure
p61 Direction and masheets of 12 weeks
Partnership Direction wotk on project
|Management mesheets of 12 weeks
Partnership Manag: "
work on project
P62 500 new workers Copy of invoice or timesheets
sccredited showing work on 500
Accredited Roofers
P63 33 Work Based Copy of lnvolce or imesheels
Recorders trained | 30 fune 2019 | 31 July 2019 showing work on training 33
Work Based Recorders
P6.4a 10 Instructors Copy of invoice or timesheets
trained. showing work training 10
Instructots
P6.5 Querterly Report Cogy of invoice or limesheets
Period 6 Activity to 30 June 201% total
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Evidence of Activities & Outputs

Report of Key Deliverables achieved by Director and Partnership
Manager in this quarter

Record for 500 Accredited Roofers:

Record of registration

Record of achievement

Employer name

CITB Levy Registration number

[Payment to be made if candidate works for Levy Registered employers
only)

Individual dats - sge, gender, ethnicity,
occupation, subsector

Record for 35 Work Based Recorders:

Record of reglstration

Record of achievernent

Employer name

(CTH Levy Registration number

|Payment to be made if candidate works for Levy Registered employers

only]

Indhvidual data - age, gender, ethniclty,
occupation, subsector

Record for 10 Instructors:
Record of registration
Record of echievement
Employer name

(ndividual data - age, gender, ethnicity,
loccupation, subsector

Quarterly progress report towards outputs and against information to
be included in final report, any problems encountered in this period

Aggregate of data collected in Perlod
Progress against Benchmark data

Cutput to be Financlal am Match Evidence of Financial
Reference Outprt | pleted by | S 0atE [ ihe | contribunion | contribution Expenditure
P71 Direction and Timesheets of 12 weeks
Partnership Ditection wark on project
Management Timesheets of 12 weeks
P7.2 500 new workers Copy of invaice or timesheets
accredited shawing work on 500
Accredited Roofers
P7.3 35 Work Based Copy of invoice or timeshests
Recorders trained showing work on training 35
Work Based Recorders
30 September | 31 October
2019 2019
P74 10 Instructors Copy of invoica or timesheets
trained, showing work training 10
instructors
P75 Quarterly Report Copy of involce or timesheets
P76 Research Report 8 Copy of invoice or timesheets

showing wotk on Research
Project B

Research Report B

Period 7 Activity to 30 September 2019 total
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Output to be
Reference Output Claim Date
complated by
P82 Direction and
Pactnacship
{Management
8.2 S00 new workers
accredited 31 Pecember | 31 January
2019 2020
P83 End of year repoct
Pertod 8 Activity to 31 December 2019 total
9.1 Direction and
Partnership
Management
P9.2 500 new workers
accredited
31 March
2020 30 April 2020
P93 Quarterty Report
Period 3 Activity to 31 March 2020 tatal

Hnandlal ars Match
valua contribution | contribution

Evidence of Financial
Expenditure

Evidence of Activities & Outputs

Data

imesheets of 12 weeks
Directian work on project
Timesheets of 12 weeks
Partnership M

Copy of deliverables assigned to Director and Partnership Manager for
next 6 months
fieport of Key Dellverables achieved by Directar and Paninership

work on project

Manager In this quarter.
Agreement with Mark Nooaan that NFRC have delivered sufficiently
an Key Deliverables.

Review point - proceeding past this point
needs to ba agreed with Mack Noonan In
association with CITB Executive

Copy of involce or timesheets
showing work on 500
Accredited Roofers

Record for 500 Accredited Roofers:

Record of registration

Record of achlevement

Employer name

CITB Levy Registration number

|Payment to be made if candidate works for Levy Registered employers
only}

Py

Vdata - age, gender, ethnicity,
occupation, subsector

Copy of invaice or timesheets

End of year progress report towards outputs and against information to
be Included in final report, any problems encountered in this year.

Aggregate of data collected In Period 8/Yesr 2

Timesheets of 12 weeks
Direction wark on project
Timesheets of 12 weeks
Parinership Management
work on project

Report of Key Deliverables achleved by Director and Partnership
Manager in this quarter,

Copy of invoice or timesheets
showing wotk on 500
Accredited Roofers

Record for 500 Accredited Roofers:

Record of registration

Record of achievement

Emplayer name

CITB Levy Registration number

[Payment ta be made if candidate works for Levy Registered employers
only]

Individual data - age, gender, ethnicity,
occupation, subsector

Copy ol invoice or timesheets

Quarterly progress report towards outputs and 3gainst information to
be included in final report, sny problems encountered in this period,
Copy of specification for Research Project C, and prool of value for
money [include 3 quotes].

Aggregate of data collecied in Period 9
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Output to he Financia! (n1:] Match Evidentce of FAinancial
Reference Output leted by Claim Date valoa contribution | cont Exponditure Evidence of Activities & Outputs Data
P10.1 Direction and Timesheets of 12 waeks Copy of deliverables assigned to Director and Partnership Manager for |Review point - proceeding past this point
Partnership [Direction work on project next 6 months needs to be agreed with Mark Noonan in
Management mesheets of 12 weeks Report of Key Delivecables achieved by Direcicr and Partnership assaciation with CITE Executive
Partnership Manag t L in this quarter
work on project Agreement with Mark Noonan that NFRC have delivered sulficlently
on Key Deliverables,
P10.2 500 new workers Capy of invoice or timesheets |Record for 500 Accredited Roofers: individual data - age, gender, ethnicity,
accredited showing work on 500 Record of registration occupation, subsector
Accredited Roofers Record of achievement
30 June 2020 | 31 July 2020 {Employer name
CITB Levy Reglstration number
|Payment to be made if candidate works for Levy Registered employers
only)
P103 Quarterly Report Copy of invoice or timesheets |Quarterly progress report towards outputs and sgalnst information tc | Aggregate of data collected in Perlod
be Included In final repon, any problems encountered in this period. Progress against Senchmark data
P10.4 Research Report € Copy of invoice or timesheets |Research Repeort ©
showing work on Research
Project C
Period 10 Activity to 30 Jure 2020 total
Pil.1 Directicn and Timesheets of 12 weeks Report of Key Deliverables achieved by Director and Partnership
Partnership Direction work an project Manager In this guarter,
Management Timesheets of 12 weeks

Partnership Mansgement
work on proect

P11.2 500 new woarkers Copy of invoice or timesheats |Record for 500 Accredited Roofers: Individual data - age, gender, ethnicity,
accredited showing work on 500 Record of registration loccupation, subsector
30 Septamber | 31 October Accredited Roofers Record of achievement
2020 2020 Employer name

CITB Levy Reglstration number
[Payment 1o be made if candidate works for Levy Registered employers
only)

P11.3 Quarterly Report Copy of Invoice of timesheets |Quarterly progress report towards outputs and against information to | Aggregate of data collected in Pericd

be included in final report, any problems encountered In this period Progress agalnst Benchmark data

Perfod 11 Artivity ta 30 September 2020 total|
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Output to ba Financisl (21 ) Maich
Reference Outpt | plated oy | T PAtE | e | contribution | contributien
P12.1 Direction and
Partnership
Management
P12.2 S00 new workers
accredited
31December | 31 lanuary
2020 2021
P12.3 End of year repoct
Period 12 Activity to 31 December 2020 total
P13.1 Direction and
Partnership
Management
P132 500 new workers
accredited
31 March
it
S 30 Aprit 2021
P133 Quarterly Repart
P134 Research Report
D
Period 13 Actlvity 31 March 2021 total
P14.1 Directicth and
Partnership
Managemeant

Evid of fvites & Outp

Data

Timesheets of 12 weeks
Direction work on project
Timesheets of 12 weeks
Pattnership Management
'work on project

Copy of dellverables assigned to Director snd Partnership Manager for
next 6 months

Report of Xey Deliverables achieved by Director and Parinership
Manager in this quarter.

Agreemant with Mark Noonan that NFRC have delivered sufficiently
on Key Deliverables.

Review point - proceeding past this point
needs 1o ba agreed with Mark Noonan in
assoclation with OTB Executive

Copy of invoice or timesheets
showing wark on 500
Accredited Roofers

Record for S00 Accredited Roofers:

Record of registration

Record of achlevement

Emplayer name

CITB Levy Registration number

[Payment to be made If candidate works for Levy Registered employers
only]

Individual data - age, gender, ethniity,
occupation, subsector

Copy of inwoice or timesheets

End of year progress report towards outputs and sgainst information to
be Included in final report, any problems encountered in this year,
Copy of spedification for Research Project D and proof of value for
money [Include 3 quotes).

Aggregate of data collected In Period
Progress against Benchmark data

Timesheets of 12 weeks
Direction work on project
Timesheets of 12 weeks
Partnership Management
work on project

Report of Key Deliverables achieved by Director and Partnership
Manager in this quarter,

Copy of Invoice or timesheets
showling work on 500
Accredited Roofers

Record for 500 Accredited Roofers:

Record of registration

Record of achievement

Employer name

OTB Levy Registratian number

{Payment to be made if candidate works for Levy Registered employers
onty)

Individusl data - sge, gender, ethnicity,
occupalion, subsector

Copy of invoice or timesheets

Quartetly progress report towards outputs and against Information to
be included in final report, any problems encountered in this period.

Aggregate of data collected in Period
Progress against Benchmark data

Copy of involce or timesheets
showing work on Research
Project D

Research Repert D

Timesheets of 12 weeks
Direction work on peoject
Timesheets of 12 weeks

Copy of deliverables assigned to (Hrector and Partnership Manager for
next 6 months - note that at the start of the project, there are no
actual deliverables for the last 6 manths, so NFRC need to agree
deliverables for atl 4 work areas prior to continuing

Partnership M
work on project

Report of Key Deliverables achleved by Director and Partnership
Manager [n this quarter.

Agreement with Mark Noonan that NFRC bave delivered sufficiently
on Key Deliverables and to agree forthcoming detiverables

11 continuing, insert new key deliverables into P15 and/or P16

[Review point - proceeding past this polat

needs to be agreed with Mark Noonan In
assoclation with CITB Executive
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Output to ba
Reference Qutput Claim Date
completed by
P14.2 S00 new workers
P 30 June 2021 | 31 July 2021
P14.3 Quarterly Report
Periad 14 Activity to 30 June 2021 total
P15.1 Direction and
Parinership
Management
P15.2 |Project
Management
30 September | 31 Cctober
2021 2021
P15.3 Quarterly Report

Period 15 Activity to 30 September 2021 total

Financial Match
value contrtbution | contribwstion

Evidence of Financial
Expesnditure

o of Activith

& Outp

Data

Copy of Invaice or timesheets
showing work on 500
Accredited Roofers

Record for 500 Accredited Roofers:

Record of registration

Record of achlevement

Employer name

CITB Levy Registration number

|Payment to be made if candidate works for Levy Registered employers
only}

Individual data - age, gender, ethnicity,
occupation, subsector

Copy of involce or timesheets

Quarterly progress report towards outputs and against Information to
be included in final report, any problems encountered in this period.

Aggregate of data collected In Period
Progress against Benchmark data

Timesheets of 12 weeks
Direction work on project
Timesheets of 12 weeks
Partnership Management
work on profect

Report of Key Deliverables schieved by Directar and Partnership
Manager in this quarter

Project Management work:
Timesheets of 12 weeks work
on project

Repert of Key Deliverables achleved by Project Manager in this
Quarter as agreed by Mark Noonan, H all objectives have been
achleved, project to skip this quarter snd proceed ta Final Project
report.

If continuing, insert new key deliverables below:

Copy al involce or imesheets

Report of Key deliverables achleved by Administration In this quarter
Quarterly progress report towards outputs and sgainst information to
be included In final report, any problems encountared In this period.

Aggregate of data collected in Period
Progress against Benchmark data
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Reference

Outpunt

Ouiput to be

P16.1

Direction and
Partnership
Management

P16.2

Project
Management

P16.3

End of Project
Fina) Project
report

310ecember
2021

31 January
2022

Period 16 Activity to 31 December 2021 total

Total

Euid of Activit

& Dutp

Report of Key Deliverables achieved by Director and Partnership
Manager in this quarter,

Agreement with Mark Noonan that NFRC have delivered sulficlently on
Key Deliverables.

roject Management work:
imesheets of 12 weeks work
n project

Report of Key Deftverables achieved by Project Manager In this quarter
as pgreed by Mark Noonan.

of Involce or timesheets
howing work on final project
aport

Report of Key dellverzbles achieved by Administration In this quarter
Refer to ‘Guidance for Final Project Reports’ as pravided In your
Welcome Pack.

Final repart to include:

Project description

Socio-demographic profile of beneficiaries

Profile of particlpating organisations

Comparison to Initial benchmark and success criteria

Press Articles and Case Studies

Anatysts of what approach worked and with whom, in any/which sector
or region

Woek with other Roofing Federations and what approaches worked
Lessons Leamed

Fit with CITB 3 strategic cbjectives

Final Sustainability Plan covering 2022-2025

Participation I Final Evaluation and Case Study with CITB Evaluation

Manager

Aggregate of data collecied in project against
benchmark data

End of project overview of data:

(ndividual data - age, gender, ethnlcity,
occupation, subsector,

Employer data - large/SME, location, subsector

v






